
Process owner: Range superintendent or other person 

Norm: Complete examination and clearance of export consignment at factory premises within 24 hours 

of accepting the request 

Resource required: 1 Range Officer and 1 Sector officer 
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Assessee submits request to complete 
examination of export consignment on a 

plain paper or prescribed document

If the request is given to Division AC/DC, its 
marked by AC/DC to Range Superintendent

If Range Superintendent gets 
request directly or through AC/DC, 

the Superintendent decides to 
accept/reject the request

Export consignment is examined at 
factory premises as per Board’s 

instructions and cleared for export

Let export order is given on 
prescribed document 

Maximum 4 
hours

Assessee is intimated with 
reasons for rejection

Decision 
to accept

No

Range Superintendent oneself 
can examine or depute Sector 
Inspector to examine and clear 

goods for exports

Maximum 4 
hours

Maximum 2 
hours

Yes

Maximum 2 
hours

Maximum 2 
hours

Maximum 24 
hours


